GROUP LEADER PRE-TRIP CHECKLIST

Section 1 – sent to CUPS:                                                                       
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- Work group $200 reservation deposit at time of sign-up. 
- 90 days in advance: Work Group 90 Day Form with 

  $1000 deposit.

- 60 days in advance: Work Group 60 Day Form with 

  balance of Work Group fee ($3,400).

- 30 days in advance: Work Group 30 Day Form, Hotel Room List, Work Group Checklist. 
Note:  All workgroup fees should be sent directly to: 


C.U.P.S. Business Office


PO Box 6933


Kingwood, TX 77325

Section 2 – volunteers and paper work 
(
Have had pre-trip meetings

(
Have distributed, and fully discussed, CUPS Handbooks.

(
Have gone over proper work clothes, and work site supplies.

(
Have discussed documents needed to enter Mexico (if applicable).

(
Have reviewed Mexican Tourist Visa Forms and Vehicle Importation  procedure (if applicable).

(
Have delegated responsibilities and selected people for special jobs

(
Have made travel arrangements – airfare, van rental, van insurance, hotels, etc.

(
Have collected all forms

(
Have seen original birth certificates (or notarized copy), valid passports, and second  Photo ID for every traveler (if applicable).

(
Have prepared CUPS work group check list to be turned in to staff.

Section 3 – before leaving on day of departure:

(
Have been shown, by every driver, all necessary paperwork.

(
Have been shown, by every person, all necessary documents for crossing border (if applicable).

(
Have reviewed, with every driver, destination and travel plans.

· Have checked all my own papers, and forms. 

NOTE:  This form is for convenience of Work Group Leaders.  It does not need to be submitted to C.U.P.S
